
 
 
Position Description  
 

 
 
 
 
 

POSITION TITLE 
 

Principal – Brosnan Learning Centre 

  
STATUS 
 

Full Time (1.0 EFT)  
 

 
REPORTING TO 
 

Chief Executive Officer 

 

 
1. JESUIT SOCIAL SERVICES OVERVIEW 

Our Vision 
Building a Just Society 
 
Our Mission 
Standing in solidarity with those in need, expressing a faith that promotes justice. 
 
Our Purpose 
We work to build a just society where all people can live to their full potential - 
by partnering with community to support those most in need and working to change 
policies, practices, ideas and values that perpetuate inequality, prejudice and exclusion. 
 
Our Values 

 Welcoming – forming strong, faithful relationships 

 Discerning – being reflective and strategic in all we do 

 Courageous – standing up boldly to effect change 
 

Who we work with 
We are part of and work with: 

 Those most in need - individuals, families and communities 

 The broader communities in which we live 

 The decision-makers, service providers and institutions that affect us 
 

What we do 
We strengthen and build respectful, constructive relationships for: 

 Effective services - by partnering with people most in need and those who support 
them to address disadvantage 

 Education – by providing access to lifelong learning and development 

 Capacity building – by refining and evaluating our practice and sharing and 
partnering for greater impact 

 Advocacy – by building awareness of injustice and advocating for social change 
based on grounded experience and research 

 Leadership development – by partnering across sectors to build expertise and 
commitment for justice 
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2. BACKGROUND 

Jesuit Social Services is a social change organisation working to build a just society where 
all people can live to their full potential. We do and we influence.  We accompany people 
and communities to foster and regenerate the web of relationships that sustain us all – 
across people, place and planet; and we work to change policies, practices, ideas and 
values that perpetuate inequality, prejudice and exclusion. 
 
The work of Jesuit Social Services is informed by Catholic Social Teaching and our Jesuit 
tradition of respecting the preciousness of each human being, walking with the disregarded, 
and caring for the earth. 
 
Jesuit Social Services accompanies and works with people and communities who are 
excluded and isolated. Our work with people on the margins draws our attention to the 
multiple and interrelated factors that cause disadvantage, push people to the margins, 
diminish communities’ capacity to shape their future, and damage the natural environment 
we all depend on. This understanding challenges us to take account of these challenges in 
our accompaniment and our advocacy. We bring together ‘doing’ and ‘influencing’ to ensure 
our programs and advocacy are shaped by our practice wisdom, evidence and rich 
heritage. 
 
Our doing and influencing span the following people and communities: 

 Disadvantaged and marginalised communities; 

 People with multiple and complex needs; 

 People involved or at-risk of entering the youth and adult justice systems; 

 Boys and men who are in trouble or causing trouble; 

 Aboriginal and Torres Strait Islander communities; 

 People and families seeking asylum. 

Our strategic priorities for the period 2018-2023 are: 

 Find solutions to remove barriers to inclusion and deliver meaningful social change; 

 Build communities of justice by engaging and activating people and communities to 
effect positive social change; 

 Promote gender justice and provide leadership so boys and men can be their best 
selves; 

 Ensure our people, practices and the organisation reflect the diverse communities 
we live and work in;  

 Measure and communicate our impact, ensure financial stability and improve 
execution against our plans.  

Find out more about Jesuit Social Services and our mission for a more just society at 

www.jss.org.au.   

 

Background to the Brosnan Learning Centre 

Jesuit Social Services is establishing a new School – the Brosnan Learning Centre. 
 
Enrolling students for the first time in 2021, the Brosnan Learning Centre offers an 
education that fosters responsibility and transformation, and that engages young people 
who have had a severely disrupted education and are at significant risk of incarceration 
and/or further involvement with the youth justice system.  As a specialist Catholic 
Secondary School guided by a Catholic social ethos and Ignatian heritage, we will provide 
a holistic education, so that students can experience success in a safe and supportive 

http://www.jss.org.au/
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environment. The Brosnan Learning Centre will enable students to restore hope, 
experience a sense of belonging, flourish and reach their potential.   The Brosnan Learning 
Centre will open in Term 1 of 2021, initially enrolling approximately 20 young men, aged 15 
– 17, offering the Victorian Certificate of Applied Learning (VCAL) as the curriculum. 
 
3. KEY OBJECTIVES OF THE POSITION 

 
The key objectives of this position are: 
 
3.1 To lead the establishment of the Brosnan Learning Centre as a contemporary and 

dynamic place of learning excellence, and which caters for student needs and 
aspirations (as set out in the Role Accountabilities Attachment 1).   

3.2 To ensure the implementation of Child Safe Standards and embed best practice 
that prioritises the safety and wellbeing of children, at all times. 

3.3 Develop collaborative partnerships to support the growth, sustainability and 
reputation of the Brosnan Learning Centre. 

3.4 As a member of the Jesuit Social Services senior leadership team, to deliver on 
agreed strategic priorities.  

3.5 Reporting directly to the Chief Executive Officer of Jesuit Social Services, support 
the strategic and governance responsibilities of the Brosnan Learning Centre 
Education Committee, a committee of the Board of Jesuit Social Services. 
 

4. KEY SELECTION CRITERIA 

 
4.1 Extensive teaching experience, with demonstrated capacity to lead and sustain the 

Brosnan Learning Centre; experience teaching students with complex learning and 
support needs, is preferred. 

4.2 Demonstrated capacity to lead, motivate and supervise a dedicated and talented 
team of professional teachers and related support staff, with preferred leadership 
experience at schools with students who exhibit complex learning and support 
needs. 

4.3 Demonstrated capacity to work collaboratively with a senior leadership team to 
achieve organisational goals and to work closely with a wide variety of 
stakeholders. 

4.4 Experience in establishing senior-level networks within education systems, 
government, community sectors and associated bodies to achieve change. 

4.5 Demonstrated experience in building strategic relationships with key stakeholders 
and experience in representing the organisation. 

4.6 Extensive, high-level interpersonal skills including leadership, communication, 
change-management and conflict resolution. 

4.7 Outstanding strategic, conceptual, analytical and creative skills. 

4.8 Exceptional budgeting and financial management skills. 
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4.9 Excellent written and verbal communication skills, with particular capability and 
experience delivering presentations to a broad range of external audiences. 

4.10 Capacity to fulfil all reporting and compliance requirements associated with the 
position and as determined by the various regulatory bodies (VRQA, CEM, DET 
etc.) 

4.11 Understanding of and sympathy for the mission and ethos of Jesuit Social Services, 
and a demonstrated capacity to provide leadership in this dimension of the role. 

4.12 Current driver’s licence 

4.13 Valid Victorian Institute of Teaching (VIT) registration 

4.14 Successfully completed Police Check which will be conducted prior to 
commencement by Jesuit Social Services  

5. KEY PERFORMANCE INDICATORS 

Leadership Role 

5.1 Behaviours and leadership approach which reflect, foster and uphold the    
organisation’s vision, mission, values and culture. 

5.2 Active participation in Senior Leadership and Planning Meetings, as requested by 
the CEO. 

5.3 Contribution to formulation of strategic priorities for the organisation, as requested 
by the CEO. 

5.4 Active leadership and mentoring of senior staff, through provision and access to 
ongoing professional development and by building a culture that fosters 
collaboration and distributive leadership. 

 

6. Role Specific KPI’s 

6.1 Behaviours and leadership which reflect, foster and uphold the organisation’s 
vision, mission, values and culture. 

6.2 Enhanced learning and teaching outcomes for the young people enrolled at the 
Brosnan Learning Centre. 

6.3 Active formulation of strategic priorities for the Brosnan Learning Centre. 

6.4 Increase contribution to critical advocacy issues at state, interstate and federal 
levels, particularly in the context of education, training and employment models and 
solutions. 

6.5 Enhanced stakeholder development and management to achieve the above. 

7. QUALIFICATIONS 

 
Post-Graduate qualifications in Education are essential, as is significant leadership 
management experience in a school setting.  
Hold current Victorian Institute of Teaching (VIT) registration. 



PD - Principal - Brosnan Learning Centre - October 2020.docx 

 

 
Page 5 of 8 

8. CONDITIONS OF EMPLOYMENT 

Conditions of employment are in accordance with the current Jesuit Social Services 
Collective Agreement and Jesuit Social Services Policy & Procedures, including the Code 
of Conduct as well as the VCEMEA.   
 
*This position is subject to successful registration of the Brosnan Learning Centre with 
VRQA, which is pending. 
 
9. LOCATION 

 
Based at: Richmond (location may be subject to change) 
 
10. SIGNATURES 

 
By signing this Position Description the Employee confirms that it has been read, 
understood and accepted. 
 
EMPLOYEE      WITNESS 
 
Name:  ____________________  Name: ____________________ 
 
 
 
Signature: ____________________  Signature: __________________ 
 
Date:  ____________________  Date:   ____________________ 
 
 
APPROVED BY 

Julie Edwards,  

Chief Executive Officer 

DATE 

October 2020 
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Attachment 1 Role Accountabilities:  

 

Teaching and Learning: 
 

1. Have a strong and contemporary vision of education for students that caters to the 
individual strengths and areas for growth for each student. 

 
2. Provide effective educational leadership within and beyond the school community. 
 
3. Have a willingness to gain an appreciation of and commitment to the Ignatian 

Pedagogical Paradigmatic Approach to Education. 
 
4. Promote learning and a striving for excellence in all areas of human growth in both the 

curricular and other activities of the school. 
 
5. Keep abreast of 21st century educational developments and changes. 
 
6. Exercise responsibility for ensuring that the school’s policies and practices are tailored 

to the specific needs of all students, provides for the effective and caring management 
of students, and is focussed on best practice learning and teaching in the delivery of 
Victorian Certificate of Applied Learning; including curriculum development, program 
evaluation and assessment and reporting. 

 
7. Have a demonstrated commitment to and love of lifelong learning. 
 
8. Ensure that the curriculum is responsive to the complex and diverse needs of students 

and that engages with parents/carers/guardians, as partners in their child’s learning 
journey. 

 
9. Ensure that processes of ongoing curriculum review and development are built into the 

life of the school. 
 
10. Ensure accountability to statutory authorities and governments for the delivery of 

effective educational programs. 
 
11. Demonstrate an ability to articulate a philosophy of education which is in accord with 

Catholic Education. 
 
The Principal will have face-to-face classroom teaching responsibilities, as necessary, to 
cover such circumstances as providing teacher relief, changes to student numbers, and in 
other circumstances, as agreed with the CEO of Jesuit Social Services. 

 
Student Wellbeing 

1. A knowledge and understanding of applying diversity principles. This includes a good 
understanding of Aboriginal culture and values and an awareness of the current issues 
faced by Aboriginal children, young people and their families.  In addition, a good 
understanding of CALD communities and the challenges of intergenerational settlement 
of new and emerging community groups. 

2. An understanding of the impacts for young people and their families of involvement with 
the criminal justice system. 

3. A commitment to work collaboratively with Jesuit Social Services and other relevant 
community, Aboriginal and CALD organisations to ensure that the spiritual formation 
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and cultural awareness of all School’s constituents is attended to. 
4. Demonstrate an understanding of diverse spiritualties and cultural groups and cultural 

practise, and model behaviours that support openness, listening and appreciation of 
the views of students, staff and other stakeholders. 

5. Oversee the collection, analysis and reporting requirements for the Nationally Consistent 
Collection of Data. 

6. Management of assessment and enrolment interviews, and involvement in the 
development and implementation of transition and orientation programs. 

7. Support staff to implement safety plans consistent with Jesuit Social Services Our Way 
of Working framework, across the school and in the classroom. 

8. Provide students with a child-safe environment and ensure that the school is compliant 
with the Victorian Child Safe Standards. 

9. Demonstrate an understanding of child safety and how to create and ensure a child-safe 
environment. 

10. Oversee referrals to external agencies for young people and families / carers and ensure 
assertive outreach takes place to maintain student engagement. 

11. Manage the development of appropriate education and wellbeing policies. 
12. Liaise with staff, students’ case managers and other workers, attend Care Team 

meetings as appropriate, and report back to school staff. 
13. Monitor student wellbeing and report any issues to the CEO. 
14. Exercise pastoral care in a manner which reflects the School’s values.  

 

Staff Development and Support 

 
1. Create and maintain a climate where the professionalism and formation of teachers is 

emphasised and is directed towards the development and delivery of quality teaching 
and learning programs. 

 
2. Ensure that all staff meet appropriate professional standards. 
 
3. Develop an understanding of and ensure compliance with relevant federal and state 

legislation pertaining to the employment of staff, relevant awards and enterprise 
agreements, CECV, diocesan and school policies. 

 
4. Ensure the responsible, just and effective management of staff and resources to 

ensure the delivery of a high quality education program. 
 
5. Facilitate the just resolution of any interpersonal or workplace conflict.  

 
6. Engage, allocate and terminate staff as necessary, and in line with regulatory 

requirements, to effectively run the School Program. 
 
7. Implement programs of professional development, formation, supervision and team 

building opportunities. 
 
Community Engagement 

 
1. Ensure open and transparent communication between the School, the Education 

Committee, and the Board of Jesuit Social Services. 
 
2. Engage with other Jesuit and Companion School’s activities, as appropriate. 
 



PD - Principal - Brosnan Learning Centre - October 2020.docx 

 

 
Page 8 of 8 

3. Be the official spokesperson for the School; and be the visible face of the School in any 
promotion, public relations and comment to the media, consistent with Jesuit Social 
Services media and communications team. 

 
4. Establish appropriate collaborative relationships with relevant educational institutions 

and agencies. 
 

Management and Administration 
 

1. Implement the strategic plan as developed by the Education Committee and the Board 
of Jesuit Social Services.  

 
2. Ensure sound and prudent fiscal management of School funds. 
 
3. Engage with and be proactive in new initiatives for raising funds for the School, 

including long-term planning to support the financial viability of the School. 
 
4. Undertake all responsibilities of a Principal in a Catholic school that reports to the CEO,  

including; the preparation of a ‘Principal’s Report’ addressing strategic and operational 
issues on a regular basis for Jesuit Social Services Board Meetings, Education 
Committee Meetings, addressing each component of the Annual Plan. 

 
5. Exercise responsibility for the day-to-day administration of the School, and for ensuring 

that the School is a safe environment, compliant with the Victorian Certificate of 
Applied Learning (VCAL), Catholic Education Melbourne and Jesuit Social Services 
standards/requirements. 

 
6. Supervise the effective care and maintenance of the School’s property, complying with 

statutory regulations.  
 

7. Maintain effective and regular communication with parents. 
 
8. Compliance with relevant legislation 

 
9. Commitment to continuous quality improvement processes. 

 
10. Other duties as directed by the CEO. 

 


